Writing for the Web: Clear and Concise


Conciseness: Common Problems 

· Redundance: saying the same thing more than once; for example, “true and accurate,” “various different”
· Meaningless modifiers: using words or phrases that add no meaning; for example,  “basically”, “for all intents and purposes”
· Pompous diction (a.k.a. writing to impress): using long or uncommon words instead of the short or common ones; for example, “visitation” vs. “visit”, “endeavor” vs. “try”

· Phrases for words: using a phrase instead of one word; for example, “due to the fact that” instead of “because”

Instructions:  Edit the sentences below to be more concise.

1) There are many ways in which schools or youth programs can raise awareness of teen dating violence. 


2) The basic goal of the program is to create an expanded network of stations for the public and private vehicles that are capable of being operated on these renewable fuels.


3) There is no online or computer-based GED testing available at the present time.

4) These users can range from novices to people who have a great deal of knowledge about the system.

5) Cavalry Bank’s new ATM machines are designed to allow customers a period of 90 seconds for every deposit transaction

6) It is a fact that the TROLL 960 workstation exceeds our budgetary constraints.

7) In order to ensure that test results are completely accurate, it is essential that the test instrumentation be calibrated on a weekly basis.

8) The process parameters which must be controlled and monitored are as follows: (1) temperatures of the “A” and “B” chemicals; (2) pressures of the “A” and “B” chemicals; (3) mixing ratio (relative flow rates) of the “A” and “B” chemicals;

9) A typical arrangement and installation of the SkunkWerks 808 system is shown in the illustration on page 2-2.  In the general case, the choice of a location for the installation should be made according to these decision criteria:  a spatial area which permits easy access for the employment and replenishment of the “A” and “B” chemicals containers, a ceiling with a vertical height of at least 12 feet to allow for suspending the tool balancer and chemical hoses, and a good method for providing ventilation of air.

10) Experience has demonstrated that the sum total of materials that may emanate luminosity, do not of necessity constitute a representative sample of the precious metallic element, ochre.*

* with a tip of the hat to Merrill Whitburn  (
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